Applying for TA

1. Log into MyCG Ed with CAC, DODID number, or SSN from this link:
https:/myeducation.netc.navy.mil

2. Verify/update your profile.

3. Select the “Tuition Assistance” icon on the MyCG Ed home page.
Welcome to MyCG Ed

Tuition Education ile Command
Assistance History Module




4. MyCG Ed Landing Page.

The TA landing page displays the following icons:

e Course Catalog: uploaded and maintained by the academic institution.

e Review Applications: all authorized, command approved, student submitted,
or cancelled applications.

e Create New Application

e View User Agreement

e Upload Files: Education Plan, SELRES Point Statement, and Other.

5. Outstanding Eligibility Requirements. Verify Eligibility Requirements and any
outstanding requirements such as degree plan, point statement, missing grades,
or debt. You will not be able to “create an application” until this is taken care of.




Tuition Assistance

Thes Tustion Assistance (TA) application allows you to request Tunding for specific 5. Please complate all entries on the TA application as accurately as possible. Betore using this
syslem, be sure fo have the following mformation readily available

*+ The emad address and phone number of your Commanding Officer or other official within youwr command with By Direction Authority
= Your Unit identification Code (LIC)

= A daytime phone numéser where you can be reached (this may be the same as your command phone number)

* The name of the school you plan to attend

» The course numbe, name, and cos! per credit unit of the courses you plan fo lake

Visit the Coasl Guard web sils at www uscg mil 10 learn mare about the Tuition Assistance program

Available Options

View Application
Applications Agresment User Manual

Current Applications( Review All Applications )

Eligibility

+ Fiscal Year funding limit has been reached. Courses starting in October (or later), are able to use m
wvoucher will be authorized on or after 1 October when the new Fiscal Year funds are available. Cre:
an approved education plan before requesting more than 6 semester hours, % quarter

it Tustion Assistance Applications now and your
years funds
ours(or comibinaticn thereof)

Upload Degree Plan and Point Statement.

a. Degree plans must be in a PDF format, clearly listing the academic
institution, member name, and degree or certificate pursuing. In the event
a student is substituting a course, supporting documentation from the
academic institution will be required.

b. Degree plans need to be uploaded when a service MBR uses 6 semester
hours or 2 classes.

c. Point Statements can be retrieved from Direct Access, ensure the
member’s name, EMPLID, the qualifying year box is checked for the
previous FY. The point statement will need to be updated every
anniversary year. Point statements are only required for reservists.




Add\Edit Attachment

Education Plan
Point Statement
Other
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7. Create New Application.

Add\Edit Attachment

Education Plan
Point Statement

Other
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8. Read and Accept User Agreement.




«sx Tuition Assistance Application Agreement

The use of Coast Guard 3 TA mpplicati
Under autforiy of 5 USC 301 s in the Thapplicaton Your e e (EDI or DOD) or Socil
ty (SSN) wil be used for dentiication - ] (NCMIS) n R
y and Traming idenify you. e your ent to.
T 4 > % xoin T ! e b
TA, Goasl s ar al Training and ¢ . Gapies of TA Appkcations andior Autfiosezations
Tar o o a Al olher 5 ¥ ndafinitaly
s page
This Tuition Assistance (TA) Application is a request to the Education, Training, and Quota Command ry Edu f Voucher

providing federal funds for my education. By agreeing to the following, | understand the current policies and pracedures governing TA usage and this agreement may be.
superseded by updated regulations; therefore, is subject to change. | understand that | am responsible for reviewing the most recentirelevant policy ALCOAST to ansure
that | am compliant with the reguiations governing TA.

Please conlict your local ESO with ail questions pertaining to TA policy. You may also visd the ETQG Portal page
)%208en

YOU AGREE TO THE FOLLOWING OBLIGATIONS

1.1 must submit this Tuition Assistance (TA) Application request to my Education Services Officer (ESO) for approval. Submission of a TA application does not constitute a
TA suthanizaton. If you start & course wihaut & TA SUlNGIZation, you assume &l inancial responsibdty and wil be required 10 pay for the course. TA IS ot paid retroactvely. A
complole TA application (degreo plan ugloaded, paint for deiling Resarvist, command appraved) must be recsived by ETGC NO LESS than 14 days pror o the class starl date, nol
including the date of submission o ETQG ner the class starl date. The Education and Training Quota Managament Command will not grant waivers and no excaptions wil be made.
to this poiicy.

tps g portal uscg milunits foscecom/E

0Page aspx

2.1 understand the following obligated service requirements based on my member type
. 06 Enlisted - must compiels the coursa(s) before my effective active duty tarminalion date {Releas from Active Duty (RELAD), Ralirement, Discharge)
b. GG Officor - Regular and Unilad Slates Pubic Hoalth Services (USPHS) officors must sarve two (12) years and resenve officers must serva four (04) yoars alor conpieting tha
course(s) approved for CG TA

3. The amount of tuition and course fees listed as Student Share (STU SHARE) on the TA Authorization i my responsibility. 1| am envolled i Chapler 30 GI Bil educalion
bensfits (the Mantgomery GI Bill or MGIB) and have more than two yeers of active duty sarvice, | may apply for rembursement using the GI Bill Top-Up benefit to pay the difference
between actual course costs and the amaunt covered by TA. In this case, 1wl be responsible far some non-tuiton costs. | understand that | may not claim full MGIB benafits for the
same course(s) on ihis TA Appaeation

4.1 acknowledge that | am aware CG TA will niot fund courses (or lowerdevel o rdless of [ degree was funded (L.
s#if-funded either pre-service o while in service, Naval War College, Naval Post-Graduate School, Naval Academy, Advanced Education Voucher, Graduate Education
Voucher, stc).

5.1 understand that TA is now avail to Associate, Bachelor, and Master's degree. TA is nol sulhorized for members pursueng

axdilional degreas al tha same or lower level regardiess of how they tecewved thei first dagrae fe.g. if the appcant already has a Bachelor's degres, TA shall not te aulhorized for
=n Associates or Bachelor's degrse even if the dsgree was obtained at a senvice academy, fhrough the CG advanced sducation program, via grants o foans, VA benefits or paid for
out of the member's own pocket). TA s not authonized for any degree abave & Master's degree, including Juris Doclor (JD), doctoral degrees (PRD), and samilar ferminal degrees.

6.1 understand that members who have a Bachelor, Associate, or no degree, may use TA to pursue their first certificate, at any academic level; however, members who
currently hold a Master's degree, or higher, are not authorized to use TA 1o pursue & certificate. Eaming a cenicate 8085 ROl precuse MEnbers rom using TA, 25
‘authorized, for degrees; however, members should be aware of the lilelime credit hour limils. Cerificales eamed from compleling cowse requirements, as part of  degrea program
‘and indicaled an a member's degroe plan, doas not count toward tha first certificata

9. Entering Command Approver (ESO) information. Select Command Approver by
entering name and email. Careful to ensure that the email address is correct.

10.Enter course dates. Verify with the school the exact course start and end date.




11.Enter in the course information. Select the course from the pre-filled information
versus manual entry. Only when the course information is not listed, should you
select ‘manual entry’. Only one course per voucher. Select the pre-filled tuition
cost versus manual entry.




Course Catalog
Subject Number Title Level
Al v
Course Title Level Credits
MGT4496 Selected Topics in HR ] 3
MGT6675 Theory of Organizations G 3
MGT6645 Quantitative Methods in Management G 3
MGT6674 Ethics in Business G 3
MGT6681 Organization Development and Change G 3
MGT6682 v G 3
MGT6687 Management Intemship Il G 1
MKT6661 Global Strategic Marketing G 3
MKT4464 Marketing Research u 3
MKT4493 Guided Independent Study u 1
. ; s|afs5/6/7 8|9/ 1-10 of 500
+ Manual Course  [ilev=

Course Edit
Course Title Level

MGT6687 MANAGEMENT INTERNSHIP 11 Graduate(500>) v
Location Primary Instruction Mode Credit Unit Credit Hours Cost

Distance Leamning ~ Web/Internet v Semester v i $ 250.0000

Tuition Rate(Adjust Cost and Credit Unit)
Graduate Cost: $250.00 Credit Unit:Semester W

Close m

12.Save and Submit Application. Verify the information is correct. Save the
application and submit to the command approver ESO.




13.Command Approver (ESO). The command approver is notified of the pending TA
request. The ESO and member will continue to receive notifications of a pending
request until the request is approved. All TA applications must be command
approved and routed to ETQC 14 days prior to the course start date. Members
may submit TA requests up to 90 days prior to any course start date.

14.Command Approver (ESO) Reviews Application. Command approver reviews the
application and ensures the request is accurate and the course is listed on the
degree plan. Once complete, the ESO approves the application.




Only one course can be submitted per request.

15.Member receives notification that the application was command approved.




Mon 3/9/2020 11:10 AM
sfly_ncmis_mgmt_ofc@navy.mil

Tuition Assistance (TA) Command Approved, Forwarded to CGI for Authorization
To

Your Web Tuition Assistance (WebTA) Application has been approved and forwarded to the
education office at ETQC for funding authorization. You may check the status of your WebTA
Application on the web at https://myeducation.netc.navy.mil/webta//application/application.html?
aid=59b3096d0c91cddea2894599¢16887¢e4 under "Existing Applications".

Once your TA application has been authorized at your education office, you may log in to
https://myeducation.netc.navy.mil/webta//application/application.html?
aid=59b3096d0c91cddea2894599¢c16887e4 to view and print your approved document.

Comment: Approved by and forwarded to ETQC with comment: no comment

This is an automated message. Please do not reply.|

16.ETQC Approves the Application. ETQC approves the application, and the class
is funded by TA.

17.Printing the Voucher. There are several ways a member can print the approved
voucher and send it to the academic institution.

a. Click the blue hyper link on the email



b. Loginto MyCG Ed click the App ID.

c. Click review applications.










18.  Denied Application. In the event the ESO or ETQC rejects the application, the
member will be notified via email. The MBR will need take corrective action and
resubmit the request for TA. The MBR can click the link within the email to verify
the reason. The member will also see a notification in MyCG Ed.

1 Notifications: Contact Us (CS3) Joneslocker, Davy T~ Logout

If you still have questions, contact your ESO/Command Approver then ETQC at ETQC-
SMB-TAG@USCG.MIL 757-756-5300




